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VYrpapierre 06pa3oBaHis aIMIHICTPaIy . XabapoBcka
MyHuIHaTBHOE GOKETHOe 001e00pa3oBaTebHOe YIpEXKACHUE
cpenusis obiieobpa3oBaTensHas mkona Ne39

[Ipunsito VY TBepkIeHO U BBEACHO B IEHCTBUE

Ha nmenarornueckoM coBeTe np.Ne 46 ot _J0 0. & o/F

o ALM
// 7 g
77 A \*ogﬁﬁ

IIpotokon Ne 4 ot S0 03.40/f

CBSI3aHHBIE C BBINOJHEHHEM BCIIOMOraTeJIbHBIX
MBOY COII Ne39 r. XabapoBcka

1. O0uue moJI0KeHUs

1.1. Hacrosmee IlonoxeHue oIpenenseT IpaBa, O0S3aHHOCTH U OTBETCTBEHHOCTH
pabotaukoe MBOY COIII Ne39 (mamee - VYdpexIeHHE), 3aHUMAIOIMX JIOJDKHOCTH,
CBSI3aHHBIE C BBIIIOIHEHMEM BCIIOMOTaTENIBHBIX (OyHKITHH.

1.2. TlomoxeHHe O mpaBax, OOA3AHHOCTAX H OTBETCTBEHHOCTH paborHukos OV,
3aHMMAOIIMX JOJDKHOCTH, CBSI3aHHEIE C BBINOJHEHMEM BCIIOMOraTeIbHBIX QYHKIMM (1ajee -
[lonoXeHue) SBISETCS JOKAIGHBIM HOPMATHBHBIM aKTOM, pa3pabOTaHHBIM B IEJAX
>Q(eKTHBHON OpraHM3alWM Tpyha, OOecleYeHHMs TpaB M TapaHThii pabOTHHKOB
VupexneHus.

1.3. TlomokeHme pa3paboTaHo B COOTBETCTBAM ¢ TpymoBeIM Komekcom PO,
e epalbHEIM 3aKOHOM oT 29 nexabps 2012r. Ne 273-03 «O6 obpasosanuy B Pocchiickoi
®enepanyny, HHEIMA HOPMATHBHBIMY [IPaBOBEIME akTamu P® u YcraBoM YUpekIeHHS.

1.4. JleiictBue IlonoXkeHWsT pacHpoCTpaHsAeTcss Ha PaOOTHUKOB YUpeKICHHS,
3aHAMAIOIINX JOJDKHOCTH, CBSI3aHHBIE C  BBIIOJHEHHEM HMHXEHEPHO-TEXHUYECKHX,
aIIMUHHCTPATHBHO-X03SMCTBEHHBIX, IPOM3BO/ICTBEHHBIX, Y4€OHO-BCIIOMOTaTe/IbHBIX U HHBIX
dyukiuii (nanee - PaGOTHUKY), BEIIEIEHHBIX B CIEAYIOIIKe IPYIIBI IEpCOHANA:

- aIMHHHCTP4TUBHO-YIpaBICHYECKH IepcoHanl  (3aMeCTUTeNd  PYKOBOIHUTENA
VYupexnenus),

- y4e6HO-BCIIOMOTATENBHBIN IIepCOHAN (CHCTEMHBIH aIMUHUCTPATOD, CEKpeTaph);

- uHBle DAaGOTHWKHM, OCYIIECTBISIOLINE . BCIIOMOTaTeNbHble QyHKIMH (megaror-
OuOIHOTEKaph U T.1.).

BhielleHre IPYII IIepCoHaNa MpOM3BENEHO B COOTBETCTBHM C EnuHBIM TapudHO-
KBATHDHKAIMOHHEIM ~ CIIPABOYHHKOM paboT H mpodeccuit  pabodux, € AVUHBIM
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KBaIM()UKAlHOHHBIM CIIPABOYHUKOM JIOJDKHOCTEM pPYKOBOAUTENEH, CIENHAIUCTOB U
CITy’)KallliX, YTBEPXKIEHHBIM IIOCTaHOBJIEHHEM IIpaBHTeIbcTBa PD ot 31 okTsa6ps 2002 r. No
787 (manee — KBaTU(DUKAIIMOHHBIN CIIPABOYHHK).

1.5. IlpaBo Ha 3aHATHE HOJDKHOCTEH, MpenycMOTpeHHEBIX II. 1.4. ITojoXeHus, UMEIoT
A2, OTBEYAIOIINE KBAIHM(QHUKAIMOHHBIM TPEOOBAaHUSAM, YKA3aHHBIM B KBAIU(DHUKALOHHOM
CIIPaBOYHHUKE.

1.6. Tlonoxenne, H3MEHEHUS U JONOJIHEHUS K HEMy IPHHAMAIOTCSA OOIIMM COOpaHHeM
YUpexxIeHus, yTBEPKAAr0TC IIPUKA30M PyKOBOIUTENS Y UpeKIEHHU.

1.7. Tpynosele 00s3aHHOCTH U IpaBa PaGOTHHUKOB KOHKPETU3HPYIOTCS B TPYHOBBIX
J0TOBOPaX U MOJDKHOCTHBIX MHCTPYKLUSAX, SBIISIOIIUXCS HEOTHEMIIEMOU YaCTBIO TPYIOBBIX
ZIOTOBOPOB.

2. IIpaBa PaGoTHNKOB, rapaHTHH UX peaH3alHu

2.1. B VupexneHuu CO3[JalOTCS YCIOBHS JJIS OCYLIECTBIEHUS PaboTHHKaMHu
IPO(QECCHOHATBHOM NeATeNbHOCTH. PaGoTHHKAM IIPeI0CTaBIAIOTCS MPaBa U CBOOOIEI, MEpPEI
COLIMAJBHOM  INOANEPXKKH,  HalpaBlIeHHBIE Ha  OOeclleueHHE  HMX  BBICOKOTO
IpOo(heCCHOHATBHOTO YPOBHS, YCIIOBHIA TUTST 3¢ PeKTUBHOTO BBITIOJTHEHUS
Ipo(eCCHOHANBHBIX 337124, OBBIIIICHNIE COLHAIBHON 3HAYMMOCTH, IIPECTIKA TPYa.

2.2. PaboTHHMKH NOIB3YIOTCS CIESMYIOIIMMH IIPaBaMy ¥ CBOOOIAMH:

1) mpaBo Ha y4acTue B YIpaBICHHH YUYpEKICHHEM B IOPANKE, yCTAHOBIEHHOM
YcraBoMm YupexneHus,

2) mpaBO Ha yd4acTHe B OOCYXAEHHH BOIPOCOB, OTHOCSIIMXCA K [A€SITEIbHOCTH
Yupexnenus,

3) mpaBo Ha y4yacTHe€ B pacCMOTPEHHH H3MEHEHUM M IONONHEHWHA B YCTaB
Yupexnenus, IlpaBuna BHyTpeHHEr0 TPyZOBOTO pacropsiiKa, HOBOM pelakiud YCTasa, B
00Cy>X/IeHUY ¥ IPUHATHH PEIIeHUH Ha 00IneM coOpaHuy pabOTHUKOB YUIpexkICHHU;

4) mpaBo Ha oOpalieHHe B KOMHCCHIO [0 YPEryJMPOBaHHMIO CIIOPOB MEXIY
y4acTHHUKaMH 00pa30BaTeIbHBIX OTHOIIECHHUI;

5) IpaBoO Ha 3aLIUTy NPO(YECCHOHAIBHON YeCTH M JIOCTOMHCTBA, Ha CIIPABEMJIABOE U
OOBEKTUBHOE paccieJOBaHNe HapyIIeHNSI HOPM MPO(ECCHOHANBHOMN STHKY;

6) mpaBo Ha paboOTy, OTBEYAIOIIYI0 €ro mPOPEeCCHOHANBHOM IOATOTOBKE MU
KBAJIM(QUKAMH B COOTBETCTBUH C 3aKIIOYCHHBIM C YUpPEKIEHHEM TPYIOBEIM JOIOBOPOM U
JIOJDKHOCTHOM MHCTPYKLIHUEH;

7) mpaBO Ha IPOU3BOACTBEHHEBIE YCIIOBHS, OOECIIEYMBAIONIME OE€30MacCHOCTh U
coburofieHre TpeOOBaHM THTHEHBI TPY/Ia;

8) mpaBO Ha NOJHYIO M JIOCTOBEpHYIO HH(MOpPMamuio 06 YCIOBHAX Tpyda H
TpeGOBaHUIX OXpaHbl TPY/a Ha pabodeM MecTe;

9) mpaBo Ha omIaTy TpyZJa 3a BHINOJTHEHHE (QYHKIHOHAILHEIX 00S3aHHOCTER U paboT,
IPELYCMOTPEHHBIX TPYIOBBIM IOrOBOPOM H JIOJKHOCTHOM HHCTPYKIIHEH;
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10) cBobomy Ha MpoBeIeHHE AWCIUIUIMHAPHOIO paccilefOBaHUsA HapylIeHWH HOPM
npo(eCCHOHATBEHOTO MOBEICHUS WK YcTaBa YUpeKIEeHHUs (TOJIBKO IO Xkanobe, IIOJaHHOHI B
NIMCHEMEHHOM BHJIE, KOITHS KOTOPOW IepeiaHa JaHHOMY paOOTHHKY );

11) cBobomy Ha 3alUTy CBOMX TPYAOBBIX IIpaB, CBOOOM U 3aKOHHBIX HHTEPECOB BCEMHU
He3anpeleHHBIMH 3aKOHOM CIIoco0aMu;

12) cBoOoay Ha pa3peleHne HHAUNBUAYAIBHBIX U KOJUIEKTUBHBIX TPYAOBEIX CIIOPOB B
IIOpsIIKE, YCTAHOBICHHOM 3aKOHOATENIbCTBOM;

13) npaBo Ha MpodheCcCHOHATBHYIO MEPENOATOTOBKY M MOBEIIeHHe KBanudukanuu. C
STOM IENIBI0 PYKOBOAUTENb YUPEXKIEHHsI CO37aeT yCIOBHsI, HEOOXOMUMBIE JJIs YCIEIIHOIO
o0yuennss PaGOTHHKOB B BBICIINX NPO(ECCHOHANBHBIX 00pa30BaTENbHBIX YUPEXKICHHUIX, a
TAK)Ke B YUPEXKIECHUSIX CUCTEMBI IEPETIOATOTOBKY 1 ITOBBIIIEHISI KBATU(UKALIIH;

14) mpaBo Ha TallHy CBOMX II€PCOHAIIBHBIX JaHHBIX;

15) mpaBo mpuW HEOOXOOMUMOCTH B IENSIX pEIIeHUs Npo(ecCHOHANBHBIX 3aJad Ha
OeciuiaTHOe  IIOJIb30BaHWE  OubnmmoTekamMu U HMHQOPMAlUMOHHBIMH  DPECYPCaMH,
HH(GOPMAIMOHHO-TEJIEKOMMYHUKAITUOHHBIMU CEeTSIMU, MaTepHUabHO-TeXHUYECKUMHU
CpencTBaMu OOecCleveHus] MPOQecCHOHANBHON IeSTeNbHOCTH, HEOOXOAMMBIM JJid €€
KaueCTBEHHOT'O OCYIIECTBIICHU;

16) cB0OOY BBIpa)KEHHS CBOETO MHEHUS.

2.3. TlpaBa m cBOGOABI, ykasaHHble B II. 2.2. Hacrosmero IlomoxeHus, TOIDKHEI
OCYIIECTBIATECS C COOJIOJEHHEM IIpaB M CBOOOX IPYTHUX y4acTHUKOB 00pa30BaTENIbHBIX
OTHOIlIEHWH, TpeboBaHW  3akoHOomarenscTBa  Poccuiickor — PDenepaunmu,  HOPM
IpodeCCHOHANBHON STUKM, 3aKpeIUIeHHBIX B IIpaBuinax BHYTpEHHEro TPYJAOBOIO
pacmopsiika, APYTUX JOKAIbHBIX aKTaX YUpexKIeHUs.

2.4. PaboTHHKH, oTHeCeHHBIe HacTosmuM [lonoxennem k rpymmne « AIMAHUACTPATUBHO-
yIpaBIeHUYSCKUNA MEPCOHAD», UMEIOT CIEIYIOIHe NOIOJIHUTEIbHbEIE NIpaBa U COLHAIbHEBIE
rapaHTUu:

1) mpaBo Ha [OIOJHHUTENBHOE MpPOGEecCHOHAIBHOE 00pa3oBaHHe II0 MPOMHUIIIO
JEATEIBHOCTH HE peXe, YeM OJIMH pa3 B TpH roAa;

2) 3aMeCTHTEISIM PYKOBOAWTENS IPENOCTaBIIFOTCS IIpaBa, COLMAJIBHBIE T'apaHTHH U
MEpBI COITUAIBHOM IOANEPKKH, YCTaHOBIEHHBIE IIPABUTENIECTBOM PD:

- TmpaBO Ha €XEroJHBI OCHOBHOM Y/UIMHEHHBIN OIUIAYMBAaEMBIA  OTIIYCK,
IIPOIOJKHUTENIEHOCTE KOToporo omnpenensercs [IpasutensctBoM Poccuniickoil @enepanum;,

- IpaBO Ha JOCPOYHOE Ha3HAueHUe TPYyAOBOM IIEHCHU IO CTApOCTH B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOaTesbcTBOM Poccuiickor Penepanuu.

3) wWHBIE MpaBa, MepPhl COIHATBHON TOJAEPKKH, YCTAaHOBJICHHbIE (erepaabHbIMU
3aKOHAMH W  3aKOHOJATeNbHBIMU akTamu cyOpekTtoB  Poccuiickoit = ®Denepanuu,
KOJUIEKTHBHBIM JOTOBOPOM Y UPEKICHHUS.

3. O0SI3aHHOCTH H OTBETCTBEHHOCTHL Pa00OTHHKOB

3.1. PaGoTHukH YUpexaeHus 00s3aHbl:



1) cTporo BHIMONHATE OOS3aHHOCTH, BO3JOXKEHHBIE HA HET0  TPYIOBBIM
3aKOHOZaTebCTBOM, DenepanbHpM 3akoHOM Poccniickoit @enepanun «O6 06pazoBaHUH B
Poccuiickoii  @enmepanmm», VYcraBoM —VYupexneHus, TapuQHO-KBATH(UKAIMOHHBIMH
XapaKTePUCTHKAaMHU 10 JOJDKHOCTH, BHYTPEHHHUMH JIOKQTGHBIMH aKTaMH M YTBEP)KIEHHOM! B
YCTaHOBJIEHHOM IOPSAKE JOJDKHOCTHOM HHCTPYKIIHEH;

2) paborate nOOPOCOBECTHO, COOIIOATh MUCIUIUIAHY TPYAa, CBOEBPEMEHHO U TOYHO
HCIIONHATh PACHOPSDKEHUsI aIMUHHCTpAllMk YYpeXAeHHs, HCIIOIb30BaTh CBOe pabouee
BpeMsl JUist 3(Q(EKTUBHOrO TpPyZa, BO3NEPKUBATBCS OT AEHCTBHM, MEIIAIOIMX APYTHM
PabOTHUKAM BBIIOTHSITH UX TPYIOBEIE O0OSI3aHHOCTH,

3) cobmonaTh TpeOOBaHMUS MIPABIII OXPAHBI TPYA U TEXHUKU OE30IIaCHOCTH;

4) NIpOXOAUTH B yCTAHOBJICHHBIE CPOKH MEPUOAUYECKHE MEIUIMHCKUE 00CIeI0BaHus,
COOIIIOATh CaHUTapHBIE TIPaBHJIA, THTHEHY TPYZa, IOJb30BATHCS BEIIAHHBIME CPEICTBAMH
HMHAWBUyaJIbHOU 3al[UTHL;

5) cobmopaTe IpaBHIa IIOXKAapHON 0E30MaCHOCTH U IIOJIB30BAHHUS IIOMEIIEHUSIMH
Yupexnenus,

6) comepxarh cBoe pabodee MecTo, MeGelb, 00OpyHOBaHHME H IIPUCIOCOOICHUS B
HCTIPABHOM M aKKypaTHOM COCTOSIHMH, ITOJAEPKUBATH YUCTOTY Ha pabodyeM MeCTe;

7) cobmonaTh yCTaHOBIEHHBIH MOPSIOK XPAHEHWS MAaTepUalbHBIX LEHHOCTeH u
JIOKYMEHTOB;

8) BecTu cebs TOCTOMHO B YUpEeXIEHUH, COOMIONATh STUYECKHAE HOPMEI IIOBEIEHHS B
KOJIIEKTHBE, OBITh BHMMATENBFHBEIM M BEXIHMBEIM C POJUTENSIMH  (3aKOHHBIMH
IPEACTABUTENIAMHA) M paOOTHUKAMH YUPEXKICHHS; MOANEPKUBATh JUCHUILIMHY B
VUpexneHnd Ha OCHOBE YBaXK€HHSI 4YeIOBEYeCKOro [OCTOMHCTBA BCEX YJYaCTHHKOB
00pa30BaTeNIBLHOrO IpoIecca; IPUMEHEHNE METON0B (PU3UUECKOT0 U IICHXIMIECKOTO HACHIIHS
He JOITyCKaeTCs;

9) cBOEBpEMEHHO 3aMONHATE U aKKyPaTHO BECTH YCTaHOBJIEHHYIO OKYMEHTAIIHIO;

10) 3¢ heKTMBHO HCIIONIB30BATh 00OPYNOBaHHE SKOHOMHO M PAllHOHATHHO PACX0J0BATh
CBIPBE, 3IEKTPOIHEPTHIO, TOIUIMBO B APYTUe MaTepUAbHEIE PECYPCEL

11) TpoXomWTh aTTeCTalMIO OOWH pa3 B ITh JET C LelNbI0 MOATBEPKACHHS
COOTBETCTBHS 3aHMMAaeMOH MO/DKHOCTM HA4 OCHOBE OIEHKM MX IPO(eCCHOHAIBHOMI
nesitenbHOCTH (PaboTHHKaM, KOTOPBIM YCTaHOBIIEHBI JaHHEBIE TPeOOBAHHS).

12) ocymiecTBIATE CBOKO AEATENBHOCTD Ha BEICOKOM MPO(ECCHOHATBHOM YPOBHE;

13)  cobmopmaTte mNpaBOBBle, HPABCTBEHHBIE ¥ OTUYECKHE HOPMEI, CJIEOBATh
TpeOOoBaHUsIM NPOGDECCHOHATBHON STHKHY;

14) mpoXomMTE B YCTaHOBIEHHOM 3aKOHOJATENBCTBOM Poccuiickoii ®epepanun
rnopsiike o0y4eHue U IPOBEPKY 3HAHMI M HABBIKOB B 00JIACTH OXPAHEI TPY/IA;

15) cobmozmate YcraB YupexeHHs, IpaBUia BHYTPEHHETO TPYAOBOIO PAcIOpSIKa,
HHBIE JIOKAIBbHBIE aKThl Y YPEIKICHHS. '

16) cobmomarte yCTaHOBIEHHBIH B VYUPEXICHHH IIOPANOK XpaHEHHs IOKYMEHTOB,
MaTepHAIBHBIX U JEHEKHBIX IIEHHOCTEA.



3.2. PaGOTHUKH, OTHECEHHBIE HacToAmuM [looeHreM K Ipymnie «AIMUHUCTPATHBHO-
yIIpaBleHYeCKUH NepCOHaN» (3aMeCTHTeNH DYKOBOAMTENS YUpekueHus), OOs3aHbl Ha
OCHOBAHMM NpPUKA3a HAJalbHUKA [enapTaMeHTa O00pa3oBaHMS HCIONHATh OOSI3aHHOCTH
PYKOBOIUTENSI YUpEXA€HHUS Ha IIEPHOJ €r0 OTCYTCTBHSL.

3.3. PaGoTHHUKM HECyT OTBETCTBEHHOCTb 3a HEHCIIOJIHEHHE WM HEHaJIexallee
WCITOJTHEHUE BO3JIOXKEHHBIX Ha HHUX OO0sS3aHHOCTEM B IOpAAKE M B CiIydasX, KOTOpbIe
yCTaHOBIIEHB! (DeiepalibHBIMU 3aKoHaMu. HencronHenune wiv HeHaluiexallee HCIOIHEHHE
PaGortuukamu oOs3aHHOCTEH, mpexycMmoTpeHHbIX 1.3.1. Hacrosmero Ilomoxenws,
YUUTBIBACTCS IIPU IPOXOXKIACHUH UMH aTTECTAIUH.

4. 3axT0unTENbHbIE NOJI0KEHUS
4.1. Cpoxk petictBus I1onoxXeHus HE OTpaHUYICH.
4.2. ITpy W3MEHEHUH 3aKOHOJATENbCTBA, & TAKXKE 10 MHUIIMATABE KOJUICTHATBHBIX MM
TIpe/ICTABUTELHEIX OPraHoB B JaHHOe IlomoxeHme MOTYT OBITH BHECEHBI M3MEHEHHS B
YCTaHOBIIEHHOM IIOPSIIKE.




